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ILLINOIS  STATE
UNIVERSITY
Illatnots' first  public  university

University  Housing  Services

Campus  Box  2600

Normal,  IL  61790-2600

Phone:  (309)  438-8611

MEMO

TO: Deans,  Depattrnent  Chairs,  Directots,  and  Student  Organization  Presidents

FROM: Bridget  Reeland,  Associate  Ditectoi:  t)Q(

DATE: August  2022

RE: University  Housing  Flier  Ptocedutes

As  in  previous  yeats,  Illinois  State  University  depai:ttnents  and  registered  student  organizations  may

continue  to  advertise  in  University  Housing  buildings  fot  the  2022-2023  academic  year.

All  fliers,  whether  to  be  posted  on  lobby  bulletin  boatds  or  stuffed  in  tesident  mailboxes,  must  i'neet

the  following  tequirements:

1.  Relate  to events,  announcements,  services,  or  act'vities  sponsoted  and  sanctioned  by  Illinois

State  Univetsity  oi: one  of  its  departments  ot  registered  student  organizations.

2.  Does  not  contain  references  to  alcohol,  tobacco,  or  illicit  drugs,  or  to  any  event,  activity,

ptogtam,  or  sponsot  whose  putpose  or  activity  is the  sale,  use,  or  promotion  of  alcohol,

tobacco,  or  othet  drugs.

3. Does  not  contain  ptofanity.

4. Printed  on  tecycled  paper  and  contains  the  tecycling  logo  @

5. Contains  the  following  statement  for  an  , whether  in  person  ot  vittual:  "If  you  need  a

special accommodation to fully patticipate in this pto@am/event, please contact (name and
host department)  at (phone  number/voice).  Please  allow  sufficient  time  to  atrange  the

accornrnodation."

6. If  to  be  posted,  does  not  exceed  400  square  inches.

Please  note:  Fliers  will  be  posted  fot  one  week.  University  Housing  Seivices  is not

tesponsible  fot  items  that  ate  torn  down  or  temoved  prematurely.

Pjacing or suspetiding sigps, hanners, or ornaments or othermateriajs on the exterior of  University buildings or
stmctures is prohibited. Materials found in viojatioti of any of the aboyie guidelines niij,/ be removed and reyded. Ai'y

group or indiMua!foutgd in violation of the guiddines ma'y be hejdfinancia% responsible for remova! of the posting
andfor any damages caused by posting such materia! and may he referred to Student Cotiduct atxd Commwity
Respotxsibi[ities.
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Tliese  policies  and procedutes  can also be found  at: Housing.IllinoisState.edu/About/Policies/
It  is i:ecornmended  that  you  have  fliets  apptoved  ptior  to  printing.  This  may  be done  via  email  with

Housing@IllinoisState.edu. You may also teach the housing office foi: assistance at (309) 438-8611.

Fliers  are  to  be  brought  to  the  Office  of  Residential  Life  building  on

University  Street  to  be  dispersed  to  University  Housing  buildings.

FLIER  NUMBERS

Fot  posting  on  lobby  bulletin  boards  in  University  housing:

Fot  stuffing  in  resident  inailboxes  (must  be submitted  counted  out  and  labeled  pet  building):

Cardinal  Ct.  890  Hewett  802

Wilkins  220  Manchester  800

Haynie  200  Wattetson  1,125

Wright  230  TOTAT,MAILBOXES  4,170

These yzumbers are for om flier  permaiflgox. There is a mailbox for eyiery resident in Cardina! Court and Hewett-
Manchester. In aj! other halls, there is om mailbox for every room.

In addition, Campus Connections provides an opportunity fot universit5r  depattments and
Registered  Student  Otganizations  (RSOs)  to share  information,  such  as events  or  promotions,  with  a

latge  campus  audience.  Depai:tinents  and  RSOs  may  submit  ptomotional  slides  to  run  on  channel  2,

available  on  all  televisions  on  campus  with  campus  cable.  Campus  Connections  also  runs

continually  on  televisions  in  the  lobbies  of  our  residence  halls  and  Cardinal  Court.  To  leatn  more

about  this  fi:ee  oppottunity,  visit  our  website  at

Housing.IllinoisState.edu/About/CampusConnections.

Please contact the housing office at Housing@IllinoisState.edu ot (309) 438-8611 with any
questtons.


