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Go to Redbird Life at RedbirdLife.IllinoisState.edu
On the left-hand menu, select the RSO you want to use for the event.
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Select Events
On your RSO’s Redbird Life page, select Events from the menu on the
left side of the page.
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Create Event
On the Events page, click Create Event in the top right corner.
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Event Overview
Enter the event’s basic details, including the title, theme, description,
and any co-sponsoring RSOs or departments.
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Event Date, Time, and Location
Add the date, start and end time, and location for your event.
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Set Event Visibility and Details
Choose who can view your event (e.g., everyone, RSO members, or invitees).
Then, select the event category, list any perks such as free food or giveaways,
and note the event cost if applicable.
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RSVP Settings
Decide who can RSVP to your event, set a guest limit if needed,
and add any questions for attendees to answer when registering.
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Post Event Feedback
Add post-event questions to collect feedback from attendees after your event.
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Add an Event Image
Upload a photo for your event. Adding an image helps attract more attention and increase
page traffic. Avoid using images that contain text or logos.
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Complete Event Submission
Click Complete Submission to post your event and make it visible on Redbird Life.
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