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 Go to Redbird Life at RedbirdLife.IllinoisState.edu
 On the left-hand menu, select the RSO you want to edit.
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Select Forms
On your RSO’s Redbird Life page, select Forms from the menu on the left
side of the page.
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Create Form
 On the Forms page, click the three dots near the top and select Create Form.
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Add Basic Details
Under Form Name, enter a title for your form. Enable the form
status, and set the start and end dates for when you want the form
to be active.
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Choose Settings
Choose whether the form will be public, if organizational representation is
required, and whether public submissions are allowed.
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Select Additional Settings
Choose whether multiple submissions are allowed, if a review and approval
process is needed, and set any workflow steps and reviewers. Then, select
Save at the top of the page.
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 Add Additional Pages and Questions
You can add pages before or after the current one. Select Add New
to include additional questions on the current page.
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Select Question Types
There are multiple question types available for you to choose from. Select the option
that best fits the type of information you want to collect or include.
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Add a Question
Enter your question and provide the corresponding answer options. When
finished, select OK to save.
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Add Additional Questions
As you add additional questions, they will appear on the main screen.
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 Complete the Form
When finished, select Back to Forms in the top left corner to save your changes. If
your form isn’t ready to publish, click Save to keep your progress and return later
to complete it.
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View Submissions and Manage Form
On the Forms page, locate the form you want to manage. Select the
three dots on the right side of the form to open the menu. From here,
you can choose to Edit Form Questions, Share, View Submissions, or
Export your form data as an Excel or PDF file.
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** If your form is not ready, simply press the save button and you can come back to finish it later!
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