EDIT POSITIONS

Redbird Life.

Involvement Starts Here

@ Go to Redbird Life at RedbirdLife.lllinoisState.edu
On the left-hand menu, select the RSO you want to edit.
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Select the Roster

On your RSO’s Redbird Life page, select Roster from the menu on the left side

of the page.

Explore Illinois State University

Safe Redbirds Early Vote

mGmkiT D

Are you looking for a meeting idea for your RSO? The
Safe Redbirds Ambassadors offer 12 different
simulations and presentations. Learn more by visiting
the Safe Redbinds €.

=
I'\I_gl Manage Home

Redbirds, don’t miss your chance to vote e ere on
campus! It's a great way to make your voice heard
before the busy Election Day. C ballot at the
Bone Student Center! Redbind o

Fl

ORGANIZATION TOOLS

Ow_ N——

bou 2 = ES o
B —_— “HOW DO ™ —_—
P R— WRITING & STUDY SKILLS WORKSHOPS ILTS qukShOP
Bn@ O Series
Events 2 i3 - J—q».m..@.‘ :
£ e
- ERIEEE e (] S Pasahar

Gallery

International Students: Come to

Documents Aarge Group

Content Test/ILTS Workshop Series-

Weekly "How Do 17" Writing & Stu...

Forms -

Navigating Your Resources

National Transfer Student Week

Celebrate National Transfer Student Week October 21-
25
activities designed 1o recognize and connect transfer
students at lllinois State

with the Dean of Students Office. Check out the

ILTS Worksho,
Series P

o i  Covnr ca
Tl iyt b Ot
TP ————

®

Content Test/ILTS Online Workshop
Series- Navigating Your Resources

StudentOrganizations@lllincisState.edu §, (309) 438-2151 § Student Organizations Resources



https://deanofstudents.illinoisstate.edu/involvement/organizations/resources/
mailto:studentorganizations@ilstu.edu

EDIT POSITIONS

Redbird Life.

Involvement Starts Here

Create Positions

On the roster page, select Manage Positions near the top. Then, click the + Position
button on the left. In the Position Name section, enter the name of the position you want
to create and make sure the Active box is checked. Under Management Access, set the
appropriate access level for this position, then select Create at the bottom of the page.
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- Create a new position that is unique to your organization. You can grant ne, all, or limited access.

Position Name should be the name of the position being created (i.e. Historian, Technical Guru, etc...) and not the name of the person whe will or who is currently in
the position. Once created you can assign the position to members on the Manage Roster page.
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Position Type

Member -

Show halders of this position on the arganization's public roster

[ Active (If not checked, the position will only be availoble as a Past Position) ‘-_

NEW!

Receive organization contact form emails

Set Management Access
@ Mo Access

People with this position can access NO management features

All Access —

People with this position can access ALL management features

Limited Access
Pecple with this position can access the management features selected below
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EDIT POSITIONS

Redbird Life.

Involvement Starts Here

@ Edit Positions

On the Manage Roster page, click the pencil icon next to the name of the person
you want to update. From the dropdown list, select the position you’d like to assign
to that member and then click Save.
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